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General Instructions :

1. Candidate must write his/her Roll Number on the first page of the Question
Paper.

2. Please check the Question Paper to verify that the total pages and total
number of questions contained in the Question Paper are the same as those
printed on the top of the first page. Also check to see that the questions are
in sequential order.

3. Making any identification mark in the Answer-Book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Answers for all questions, including Matching, True or False, Fill in the Blanks,
etc., are to be given in the Answer-Book only.

5. Write your Question Paper Code No. 69/SS/ACV/A, Set [A] on the Answer-
Book.

6. In case of any doubt or confusion in the Question Paper, the English version
will prevail.
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COMPUTER AND OFFICE APPLICATIONS

TR 3R HETT STTIEART
(631)
Time : 2 Hours | [ Maximum Marks : 40
qu o 2 "W | [ g : 40
Note : All questions are compulsory and carry marks as indicated against
each question.
e woft g srfed € i v gW % 3 sEe @ fer o E
((1) Answers of all questions are to be given in the Answer-Book given to you. A
ooff gel % I MUl € S S-gfas § & ford)

(2) 15 minutes time has been allotted to read this Question Paper. The Question
Paper will be distributed at 2:15 p.m. From 2:15 p.m. to 2:30 p.m., the
students will read the Question Paper only and will not write any answer on
the Answer-Book during this period.

39 UH-TF hl Ugd & fu 15 fime &1 gag fear wn R weA-u @ faar que o
2:15 & fopam STQM QUaR 2:15 o9 ¥ 2:30 &1 T B hdd Y- Hl T 3HR
X 3 HAY & G o IW-YREAH! W HIg I A& foram | )
1. Fill in the blanks : 1ox12=06
s Tl & gfd hifve
(a) is a program which is written to interfere with the normal
functioning of the computer.
HTR % HHT HWHS Hl S1d w5 fow foan mon wriswa 2l
(b) The feature of Windows allows you to organize files and folders
into a hierarchical structure for easy access.
e = Heh, S IATIH! BIFA 3R Blegt hl YA UEshiHd TTEHT dh
A & e H oS ot 2
(c) In Windows, the displays a list of utilities to configure the
computer and install/remove software.
foe o HTRT H BT HH R ARTR & @ifud/ged & foag
ST <l gt yefia s 2
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(d) is a software which is available to general public and its source
code is available.

Teh IR 8, S 37H ST o o0 3uetey & 3T 3Heh! Hid hig 3T 2

(e) A is a communication medium used in television systems and
has copper cables.

df % hed B &

(f/ MODEM stands for ____
#ign (MODEM) &1 #aelsl ___ R

(g9 _____ is a protocol used for transferring files over the Internet.
Wi 2

(h) ___ refers to unsolicited or junk mails received by users in bulk.

ITINTRAIST g0 ek § UTH 3F=T8 AT Sish Hel bl Heftid idl 2l

(1) is a permanent telephone connection and is used by businesses
to connect geographically distant offices.

U R M HeeH B ST SURl ST SeErl g sinifas gfy
q g fouq wEfel @ Sed % T fepan St 2

() key allows to check for spellings and grammar in a Word
document.

Foll 9 cEaES H Id-l 3T AR i AT B h AN dt B

(k) The in an MS-Access table is unique and cannot be duplicate.
THo THo UgdH dffciehl ® _ 3Afgdl® @ 3R 3ol Widfafy & 918
S Eehdl |

N A can be inserted on the top of every page of a document
in MS-Word.

I TWo THo I€ H Tohel &S & J&® I8 & MY W S A1 Fohal 2l
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2. State True or False : Y%x12=6
&l YT TAd §d1sT

(a) ROM is a part of secondary memory.
9 (ROM) dshell BHRT &1 Th 9 2|

(b) A DVD can store data in several gigabytes.
T Elo dlo o 3 TMTETEE H eI TIfed HL Tl @l

(c) OMR are devices used on supermarkets and shops.
3o THo Ao YIS IR HMI H FHHIA fhT IH Tl 3T 2|

(d) A repeater is used to regenerate signals in a network.

frdfier &1 3w Jedes H faue @ R 8 s F % fag fean S 2

(e) The hub is more efficient than a switch.

7 o & gormn 7 sifus pee R

(f) A router is used to translate information between two different
networks.

T3 1 ITM ¢ FAHT-IEH H2aeh o & oAl 1 TAG S & forw foma
Bl

(g) DSL stands for Digital Substitute Line.
Elo THo Telo 1 Taets feforedt afekeese @A 2|

(h) Uploading is the process of copying files from one computer to another
across the Internet.

JTANST FeHe W Th R § A HFYI W FISll hl fdfeAy s 6l
wfskar 21

() Using a single colour scheme while designing a website is advisable.

JeEe feoed i v T & W-AISHT 1 ITENT HET 3Hd 2
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() Mail Merge in MS-Word uses two types of documents.
THo THo I8 H WA WSl & YR & CEAESI ol ITAN HLdl 2l

(k) Records in a table are entered in a datasheet view.
arfereRt ® fepie serfle g o o5 fohu 9 2

() The hyperlink option allows to add objects like Excel Workbook or
Word Document.

BIETIcTeh forhey TR aeheeh A1 98 qwATASl o SAfeside g4 i 3Fafd <aT Bl

3. Define the following : 1x4=4
frefeRea =t wftwrfva Hiv -

(@ MICR
THo TS0 o Ao

(b) MAN
TWHo Wo Udo

(c) Workbook

THIH

(d) Web Hosting
CERIE]

4. Write short notes on any three of the following : 2x3=6
frfafed & & frdl @M m afew et fafey
(a) Limitations of Internet
getie 1 Hmnd
(b) Dynamic website

Tfasfier JerETse
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(c) Forms in MS-Access

THo THo Udd H iR

(d) Slide Sorter view in PowerPoint
UfeRulse H WS |idl g
5. Differentiate between the following : 1+1=2
frfefga § /@ wrE iR
(a) Twisted pair and Optical fibres

s TR IR Affesha g

(b) Normal view and Slide Show view

T g 3R TS WG

6. Answer the following questions : 2x5=10

fafafed st % s G

(a) Name the basic components for the working of a communication
system.

TER JUMEAl o6 b & 00 g geehi % AW Sasul

(b) Explain the wirless technologies.

TRTAE dehlehl shl =AReT <hifsu|

(c) What is the purpose of formatting toolbar in MS-Word? Explain any
two options.

THo TWHo o€ H TR shl BIHC hid 1 389 1 8 7 fobeell Y forehedl b1 Sgi@ shifv|

(d) What is the directory structure concerning a website?

ford dudTEe & HuY A SR AT &1 87
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(e) Consider the following data in an MS-Excel Worksheet :
TWo THo TS aeh3ite § fAfafed gor W fomm v

A B C D
1 6 7 2
2 3 8 9
3 39 5 89
4 40 78

() What value will be stored in cell E2 if it contains the following

(@

formula?

=B1+4*Cl1+Dl1

Ife ¥ E2 , =B1 +4*C1 + D1 g U g, O STH GUEd T =1 g ?

Write the formula to be written in cell D4 to get the largest value

of the values present in D1, D2, D3.

D1, D2, D3 ® HIS[g 9Hi 1 988 §1 AH YW & o ol §a D4 H foran

S aren g7 fefau|

7. Answer the following questions in detail :

frfetiga sl & I foer @ G

(@)

(b)

631/SS/ACV/A/T705 [V25—1200]

Unnati Educations

3+3=6

What is video conferencing technology? Mention any two benefits of it.

Sfifeal IR qehfh F1 27 THH foedl q Tl H Ig@ HIfT

What is a datatype in MS-Access? Explain any two datatypes.
THo THo UgHH W SRRIEY &1 87 fheal 3 SICRRT & aviF Hifvw)
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